Field Management
Completing Daily Log and Reports

CRAIN

CONSTRUCTION

Purpose:
To record site activity and jobsite events occurring each day.
Procedure:

1) Navigate to your project’s daily log tool in Procore.

2) Scroll to the applicable category and create an entry for each item as needed.

A) Observed weather.
B) Manpower

C) Inspections

D) Phone Call

E) Safety Violations
F) Accidents

G) Visitors

H) Deliveries

) Quantities

J) Equipment

K) Dumpster

L) Waste

M) Delays

N) Emails

3) Enter the detailed information for that entry in the text box or drop-down field.

4) Click create and the entry will be added to the section for that day.

5) Once all entries have been made click “complete” at the bottom of the page.
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https://support.procore.com/products/online/user-guide/project-level/daily-log/tutorials/create-daily-log-items?wvideo=n0hw64k5v5

