
SAFETY TOOLBOX TALK 
CORE Toolbox Talk Number 000: Emergency Action Plans  

Have a Plan, Know the Plan, Work the Plan 

 Everyone on site should know: 
 

• Evacuation routes to a safe place  

• Location of designated meeting points or assembly points  

• Position of fire alarm call points, fire fighting equipment, first aid kits, spill 
kits and civil defense kits.  

• How the alarm will be raised  

• Emergency contact numbers such as Emergency Services, Medical Centers, 
poison control etc.  

• Emergency procedures for different types of emergencies Importance of 
keeping aisles and exits clear and why we should practice these procedures 

This toolbox was developed for Crain Construction by CORE Safety Group.  CORE Safety Group, however,  does not accept any liability whatsoever 

for injury, damage or other losses which may arise from reliance on this information and the use of this document. 

 

• Stay calm  

• If you hear an alarm or the emergency signal, 
stop what you’re doing, go to the place of safety 
and stay there until the All Clear is given  

• Call Emergency Services  

• Do not use elevators in the case of a fire  

• Stay close to the ground if there is smoke  

• Only attempt to deal with an emergency such as 
fire or a chemical spill if you feel confident and 
have been trained  

What to 

Evacuation procedures should be in place for each workplace!      

Everyone on site needs to know what to do and where to go in an 

emergency. No two emergencies are the same so understand the dif-

ferences in your plans for different events. There will be people who 

have been assigned specific roles in an emergency, so make sure eve-

ryone knows their role and how these people will be identified. 

Everyone should be trained on the evacuation procedures:  

1. Understand why evacuation procedures are important  

2. Know where to get information on evacuation procedures for your 

workplace  

3. Know what to do in an emergency and understand your role 

Some common types of emergencies are listed below. 

There may be some emergencies that are specific to 

your workplace.  

• Fire  

• Chemical spill  

• Earthquake  

• Flooding 

• Terrorism  

• Extreme weather event  

• Medical emergency 

Different Types of Emergencies: 


