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CONSTRUCTION

Purpose:

Outlines the necessary steps and procedures to establish and maintain compliance with the Tennessee
Drug Free Workplace Program. HR, in collaboration with Management, is responsible for implementing
and overseeing the Drug Free Workplace Program.

Procedure

1) Maintain the written policy that conforms with the Tennessee Drug Free Workplace requirements and
guidelines and ensure policy is posted in the Company Handbook. Information found here:
https://www.tn.gov/workforce/injuries-at-work/employers/employers/drug-free-workplace-
program.html

2) Maintain drug testing protocols which include the design and implement drug testing procedures in
line with Tennessee's regulations, including pre-employment, reasonable suspicion, post-accident,
follow-up testing, and return-to-duty testing.

A) Select a certified testing laboratory: Partner with a certified laboratory to conduct drug testing in
compliance with Tennessee's standards.

B) Annually, employees must acknowledge their awareness of the TN Drug-free workplace policy
through a signed document.

3) Training Requirements:

A) One hour of TN Drug Free Workplace training will be given to all employees and supervisors at
least once. All new hires will receive the training as part of onboarding (within the first 60 days).

B) Two hours of TN Drug Free Workplace training will be given to all supervisors (PMs,
Superintendents, Managers and Executives). This training will focus on recognizing signs of
substance abuse and how to document, report, and refer for treatment as well as a higher level of
knowledge of the TN Drug Free Workplace policies and programs.

C) HR will maintain records indicating who was trained and when.

4) HR will Renew the DFWP application with the Department of Labor and Workforce Development
every December.
A) New applications must be submitted if Workers Compensation insurance/policy renews or
changes.
B) Application must include proof of Workers Compensation insurance proof of coverage.
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