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CONSTRUCTION

Purpose:

To report and identify major construction activities completed for the end of the current week, critical
issues, and future look ahead.

Procedure:

1) Go to “Weekly Progress” tool under “Custom Tools”.
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2) To create a new “Weekly Progress” report click on the “+ Create” button on the upper right-hand
corner.

© Weekly Progresses

3) Fill out the blank fields and drag and drop photos in the as highlighted below:
4) After all fields have been populated and photos uploaded, click on “Save and Forward Via Email”
button at the bottom right-hand corner.
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